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Mission Statement  
 

Danville Area Community College is committed to providing 
quality, innovative, and accessible learning experiences which 
meet the life-long academic, cultural, and economic needs of 

our diverse communities and the world we share. 
 
 

Non-Discrimination Statement 
Danville Area Community College does not discriminate on the basis of race, color, national origin, sex, disability 

or age in its programs and activities.  Inquiries may be directed to Jill A. Cranmore, Vice President, Human 
Resources, Affirmative Action Officer, Title IX Coordinator, and Section 504/ADA Coordinator, Danville Area 
Community College, 2000 E. Main St., Martin Luther King Memorial Way, Danville, IL  61832-5199, 217-443-

8756, or jcranmore@dacc.edu. 

      
 



 
 
 
  
  

Danville Area Community College will continue to be an active partner in building and maintaining 
academic excellence and economic vitality in the diverse communities it serves. This will be 
accomplished by: 

 
 Creating a learning culture where assessment of student academic achievement is valued and 

used across the institution, departments, and programs to improve learning; 
 Providing a friendly and dynamic environment in which to learn and grow; 
 Embracing the ever-changing world of technology; 
 Offering an affordable and convenient education for learners; 
 Promoting a global perspective of education; 
 Reflecting diversity and inclusiveness in our students, faculty, and staff; 
 Cultivating partnerships with the community to develop innovative and vital solutions to meet 

changing academic and economic needs; 
 Challenging students to explore their full potential through rigorous academics, diverse campus 

organizations, and innovative career experiences; and 
 Enhancing opportunities for student success through comprehensive services. 

 

Core Values 

Integrity     
Trusting relationships and an ethical reputation with those we serve (students, faculty, employees, 
community, business, other educational institutions, government). 

Excellence 
Consistently achieving exceptional results that delight those we serve. 

Communication 
Positive and productive relationships and environment for those we serve. 

Adaptability 
Continuously meeting the changing needs of those we serve. 

Diversity 
Providing a safe and secure learning environment for the personal and intellectual growth of those we 
serve, preparing them to participate in an increasingly changing world.   
 

Vision Statement 
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Community College District No. 507 

Regular Meeting 
DACC Board Room, Vermilion Hall Room 302 

Thursday, December 14, 2017 
5:30 p.m. 

 

AGENDA 

1. Call to Order 

2. Pledge of Allegiance 

3. Roll Call 

4. Adoption of Agenda 

5. Recognition of Visitors 

6. Small Business Development Center Report 

7. Financial Aid Report 

8. DACC Foundation Report 

9. President’s Report 

10. Public Comment 

 

12. Unfinished Business 

13.    New Business 

14. Information 

 A. Communications 

 

Consent Agenda Items are considered to be routine, non-controversial matters and will be considered together and 
enacted by one motion and one roll call.  Any Trustee desiring to remove an item for separate consideration should 
so request before approval of the agenda. 
 

11. Consent Agenda  

A. Board Consideration of the Minutes of the Special Board Meeting of November 4, 

2017; and the Regular Board Meeting of November 16, 2017 

B. Financial Report 

C. Human Resources Report 

D. Board Consideration of Authorization for Destruction of Verbatim Recording of 

Closed Session Dated June 23, 2016 (Written Minutes of the Named Meeting were 

Approved by the Board on November 15, 2016) 

E. Board Consideration of Board Policy Revisions    

1. Board Policy #4001 – Additional Education 

2. Board Policy #4012 – Cancelling Classes/Closing the College for Emergencies 

(including inclement weather) 

3. Board Policy #4051 – Salary Range Placement and Advancement for Additional 

Education/Training for Faculty 
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DECEMBER 2017 

   15 Nursing Pinning Ceremony, 2:00 p.m., Bremer Theater 

         25-31 Christmas Break – College Closed 

 JANUARY 2018 

     1 New Year’s Day Holiday – College Closed 

          10-12 Faculty/Staff In-Service Days 

   15 M.L. King’s Birthday Holiday – College Closed 

   16 Spring Classes Begin 

   25 DACC Board of Trustees Meeting, Vermilion Hall Room 302, 5:30 p.m. 

   28 Farm Toy Show 

   30 Academic Challenge, 9:00 a.m. to 2:00 p.m., Mary Miller 

   31 Eagle Day, 9:00 a.m. and 12:00 p.m., Mary Miller 

  FEBRUARY 2018 

   19 Presidents’ Day Holiday – College Closed 

   21 DACC Foundation Scholarship Application Deadline 

   22 DACC Board of Trustees Meeting, Vermilion Hall Room 302, 5:30 p.m. 

  MARCH 2018 

 9-11 Men’s Basketball Region Tournament at DACC, TBD 

   15 DACC Board of Trustees Meeting, Vermilion Hall Room 302, 5:30 p.m. 

 20-24 NJCAA Division II Men’s Basketball National Tournament 

 26-29 Semester Break – No Classes 

   30 Spring Holiday – College Closed 

    APRIL 2018 

     2 College Open – No Classes 

   12 Ag Day 

   18 Job Fair, 9:00-1:00, Mary Miller Gym 

   26 DACC Board of Trustees Meeting, Vermilion Hall Room 302, 5:30 p.m. 

   27 Employee Recognition Banquet, DACC Offices Close at 2:00 p.m. 

  MAY 2018 

     2 TRIO Graduation and Recognition Ceremony, 4:00 p.m., Bremer Theater 

 10-16 Final Exams 

   17 Nurse Pinning Ceremony, 2:00 p.m., Mary Miller Gym 

   18 Commencement, 7:00 p.m., Mary Miller Gym 

   19 GED and Middle College Graduation; 11:00 a.m., Bremer 

   24 DACC Board of Trustees Meeting, Vermilion Hall Room 302, 5:30 p.m.   

   26 DACC Annual Car Show 

   28 Memorial Day Holiday – College Closed 

15. Adjournment 
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Small Business Development Center Report 
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Financial Aid Report 
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DACC Foundation Report 



 
 
    BOARD AGENDA ITEM 9 
 
 
 
 
 
  

 
President’s Report 



 
 
    BOARD AGENDA ITEM 10 
 
 
 
 
 
  

 
Public Comment 



 CONSENT AGENDA ITEM 11A    
 
 
 
 
 
 
 

Board Consideration of the Minutes of the  
Special Board Meeting of November 4, 2017; and the  

Regular Board Meeting of November 16, 2017 



 
 
 
 
MINUTES OF SPECIAL MEETING – November 4, 2017 
On November 4, 2017, the Board of Trustees of Community College District 507, in the 
Counties of Vermilion, Edgar, Iroquois, Champaign, and Ford, in the State of Illinois, met in 
special session at 24 North Jackson Street, Danville, Illinois.     
 
ITEM 1: CALL TO ORDER 
The meeting was called to order at 8:30 a.m. 
 
ITEM 2: ROLL CALL 
Roll was called.  Trustees present:  Bill Black, Dave Harby, Terry Hill, Tonya Hill, Dr. Ron 
Serfoss, John Spezia, Greg Wolfe, and Student Trustee Sadie Edwards.     
 
Others present:  President Stephen Nacco, Board Secretary Kerri Thurman, Executive Vice 
President Dave Kietzmann, and Mike Monaghan from the Illinois Community College Trustees 
Association.   
 
Media present:   None 
 
ITEM 3: ADOPTION OF AGENDA 
Upon motion by Mrs. Hill, and a second by Dr. Serfoss, the agenda was adopted.  The motion 
passed by unanimous voice vote:  8 yeas, 0 nays.   
 
ITEM 4: MOTION FOR CLOSED SESSION 
Upon motion by Mr. Cheney, and a second by Dr. Serfoss, the following resolution was adopted 
by unanimous roll call vote (8 yeas, 0 nays): 
 
BE IT RESOLVED, in accordance with the provisions of Chapter 120/2 of the Open Meetings 
Act, the Board of Trustees of Community College District #507 shall enter a Closed Session for 
purposes specified in Paragraph (c)(16), specifically matters pertaining to the self-evaluation, 
practices and procedures or professional ethics, when meeting with a representative of a 
statewide association of which the public body is a member; (c)1, specifically matters pertaining 
to the annual evaluation of the President; and (c)(21), approval of the written Closed Session 
Minutes of June 22, 2017.   
 
ITEM 5: CLOSED SESSION TO DISCUSS THE SELF-EVALUATION OF THE 

BOARD OF TRUSTEES, PRACTICES AND PROCEDURES OR 
PROFESSIONAL ETHICS WHILE MEETING WITH MR. MIKE 
MONAGHAN, EXECUTIVE DIRECTOR, ILLINOIS COMMUNITY 
COLLEGE TRUSTEES ASSOCIATION   

The meeting went into Closed Session at 8:40 a.m.   
 
Upon motion by Mr. Spezia, and a second by Dr. Serfoss, the Board entered into Open Session at 
12:05 p.m.  The motion passed by unanimous voice vote (8 yeas, 0 nays).   
 
The Board and those in attendance broke for lunch at 12:05 p.m.  Mr. Monaghan left the meeting 
at 12:30 p.m. 
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ITEM 6: CLOSED SESSION TO DISCUSS THE ANNUAL EVALUATION OF 
THE PRESIDENT AND APPROVAL OF THE WRITTEN CLOSED 
SESSION MINUTES DATED JUNE 22, 2017 

Upon motion by Mr. Hill, and a second by Ms. Edwards, the meeting returned to Closed Session 
at 12:35 p.m.  The motion passed by unanimous voice vote (8 yeas, 0 nays). 
 
Upon motion by Mrs. Hill, and a second by Mr. Spezia, the Board entered into Open Session at 
2:45 p.m.  The motion passed by unanimous voice vote (8 yeas, 0 nays). 
 
ITEM 7: OPEN SESSION FOR BOARD DISCUSSION OF PRESENT AND  
  FUTURE COLLEGE ISSUES 
Dr. Nacco updated the Trustees on the Strategic Planning matrix.  An Academic Services Master 
Plan and a Student Services Master Plan are in the process of being created which will give a 
five-year vision for the College.  The Plans will also inform the budgeting process.   
 
Additional items discussed were the possibility of a quarterly study session, risk assessment, and 
the transparency of course fees and tuition on the College’s website.   
 
ITEM 8: ADJOURNMENT   
There being no further business to discuss, Mr. Harby adjourned the meeting at 3:07 p.m.                       
      

 
    
      _____________________________________ 
      Chairperson, Board of Trustees 
       
 
      _____________________________________ 
      Secretary, Board of Trustees      _
 
 
Approved: ___________________________                                                           



MINUTES OF THE REGULAR MEETING of November 16, 2017 
On November 16, 2017, the Board of Trustees of Community College District 507, in the 
Counties of Vermilion, Edgar, Iroquois, Champaign, and Ford in the State of Illinois, met in 
regular session in the Board Room, Vermilion Hall, Room 302 at Danville Area 
Community College, Danville, Illinois.       
 
ITEM 1: CALL TO ORDER 
Chairman Dave Harby called the meeting to order at 5:30 p.m. 
 
ITEM 2: PLEDGE OF ALLEGIANCE 
Mr. Mitchell Anderson, Presidential Scholar, led the Board and those in attendance in 
reciting the Pledge of Allegiance to the Flag.     
 
ITEM 3: ROLL CALL 
The roll was called.  Trustees present:  Dave Harby, Terry Hill, Dr. Ron Serfoss, John 
Spezia, Greg Wolfe, and Student Trustee Sadie Edwards.  Bill Black participated via 
conference call.  Trustee absent:  Tonya Hill.     
 
Others present:  President Dr. Stephen Nacco, Board Secretary Kerri Thurman, Dave 
Kietzmann, Jill Cranmore, Lara Conklin, Jerry Davis, Dr. Penny McConnell, Dr. Stefanie 
Davis, Mark Hardwidge, Dr. Wendy Brown, Ashley Hargrove, Marcie Wright, Jim Acklin, 
Travis Winkler, A.J. Wright, Shaina Andrews, Shania Goble, Emmons King, Logan 
McBee, Trent Ponder, Kaleb Pierce, Neal Young, I’Esha Tools, Melissa Harden, Susan 
Borgia, Oliver Pettit, Kaelin Sager, Hayley Buesing, Madeline Lawhorn, and Mitchell 
Anderson.                                                                                                          
 
Media present:  None.      
 
ITEM 4: ADOPTION OF AGENDA 
Mr. Harby asked if there were any changes requested to the agenda.  With no changes 
requested, upon motion by Mr. Wolfe, and a second by Mr. Hill, the agenda was approved 
as presented.  The motion passed by unanimous voice vote:  7 yeas, 0 nays.   
 
ITEM 5: RECOGNITION OF VISITORS 
Dr. Nacco introduced the following members of the Administrative Council:  Dave 
Kietzmann, Executive Vice President of Instruction and Student Services; Jill Cranmore, 
Vice President, Human Resources; and Lara Conklin, Executive Director, College 
Relations.  Also present:  Jerry Davis, Davis & Delanois; Dr. Penny McConnell, Dean, 
Liberal Arts and Library Services; Dr. Stefanie Davis, Instructor, Rhetoric; Mark 
Hardwidge, Instructor, Physical Science; Dr. Wendy Brown, Professor, Microbiology; 
Ashley Hargrove, Instructor, Business Administrative Technology; Marcie Wright, 
Director, Health Information Technology; Jim Acklin, Cross Country Coach; Travis 
Winkler, Cross Country Assistant Coach; A.J. Wright; Cross Country Team Members 
Shaina Andrews, Shania Goble, Emmons King, Logan McBee, Trent Ponder, and Kaleb 
Pierce; Students Neal Young, I’Esha Tools, and Melissa Harden from Business 
Communications; Student Susan Borgia from Health Information Technology; Students 
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Oliver Pettit, Kaelin Sager, Hayley Buesing, and Madeline Lawhorn from the Learning 
Community Class; and Mitchell Anderson, Presidential Scholar.   
 
Media present:  None.     
 
ITEM 6: RECOGNITION OF MEN’S AND WOMEN’S CROSS COUNTRY 
TEAMS 
The Board and Dr. Nacco congratulated the Cross Country Team for their successful 
season.  Coach Acklin introduced each of the team members.  The Men’s Team won the 
Region 24 title and the individual championships and three DACC women qualified for the 
nationals held in Fort Dodge, Iowa. 
 
ITEM 7: HEALTH INFORMATION TECHNOLOGY REPORT 
Ms. Marcie Wright updated the Board on Health Information Technology.  She highlighted 
the agenda from the Central Illinois Health Information Management Association meeting 
that was held on campus.  She shared that there are currently three articulation agreements 
in progress with Franklin University, St. Joseph’s College, and Illinois State University.  
Ms. Susan Borgia, Health Information Technology student, shared highlights of the 
program.  She expressed appreciation to the instructors in the program who are dedicated 
and knowledgeable. 
 
The Board and Dr. Nacco thanked Ms. Wright and Ms. Borgia for their reports. 
 
ITEM 8: COMMUNITY LEARNING SERVICE PROJECT REPORT 
Dr. Wendy Brown described the learning community course which she and Mr. Ryan 
Wyckoff teach together.  The class combines both speech and biology and some of the 
assignments in the class are joint assignments.  For example, if a student gives an 
informative speech on biology, credit is given for both speech and biology.  Last year, the 
class began with 20 students and ended with 20 students.  The class is on track for retaining 
the same number of students this year. 
 
One of the requirements of the class is completing a community service project.  The 
students shared their experiences with the community service project.  Mr. Oliver Pettit 
participated in a monarch watch; Mr. Kaelin Sager joined the reptile road show; Ms. Hayley 
Buesing’s project pertained to a prairie seed collection; and Ms. Madeline Lawhorn was 
involved with a bee service learning project.  Dr. Brown noted that some members of the 
class participated in the collection of fresh water mussels. 
 
The Board and Dr. Nacco thanked Dr. Brown and the students for their reports. 
 
ITEM 9: REPORT ON ICCTA SEMINAR AND BOARD OF 
REPRESENTATIVES MEETING, NOVEMBER 10-11, 2017 
Mr. Harby shared information from the ICCTA meetings held in Lisle last week.  
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ITEM 10: PRESIDENT’S REPORT 
Dr. Nacco shared the DACC Flash with the Board and highlighted the events from the 
month since the last meeting.     
 
ITEM 11: PUBLIC COMMENT 
There was no public comment.   
 
ITEM 12: CONSENT AGENDA 

A. BOARD CONSIDERATION OF THE MINUTES OF THE 
REGULAR BOARD MEETING OF OCTOBER 26, 2017 

B. FINANCIAL REPORT 
C. HUMAN RESOURCES REPORT 
D. BOARD CONSIDERATION OF AUTHORIZATION FOR 

DESTRUCTION OF VERBATIM RECORDING OF CLOSED 
SESSION DATED MAY 24, 2016 (WRITTEN MINUTES OF THE 
NAMED MEETING WERE APPROVED BY THE BOARD ON 
JUNE 23, 2016) 

Upon motion by Dr. Serfoss, and a second by Mr. Hill, the items on the Consent Agenda 
were approved.  The motion passed by roll call vote:  7 yeas, 0 nays.      
 
ITEM 13: UNFINISHED BUSINESS 
 
ITEM 14: NEW BUSINESS 

A. BOARD CONSIDERATION OF MAKING WRITTEN CLOSED 
SESSION MINUTES OPEN TO THE PUBLIC 

Public Act 85-1355 requires community college boards to review the written minutes of 
closed sessions in order to determine which written minutes may be, in whole or in part, 
made a part of the public record.  The following minutes were reviewed:  March 24, 1987; 
September 26, 2000; October 24, 2000; April 26, 2005; May 24, 2005; May 23, 2006; April 
26, 2011; November 15, 2016; May 23, 2017; June 22, 2017; and November 4, 2017.   
 
The following minutes are being recommended to remain closed to the public:  March 24, 
1987; September 26, 2000; October 24, 2000; April 26, 2005; May 24, 2005; May 23, 
2006; April 26, 2011; and November 4, 2017.  (The November 4, 2017 minutes have not 
been approved by the Board.)  The following minutes are being recommended to be made 
open to the public:  November 15, 2016; May 23, 2017; and June 22, 2017. 
 
Upon motion by Mr. Wolfe, and a second by Mr. Hill, the Board approved the minutes so 
noted above to remain closed to the public and the minutes so noted above to be made open 
to the public.  The motion passed by roll call vote:  7 yeas, 0 nays. 
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B. BOARD CONSIDERATION OF WORKERS COMPENSATION 
INSURANCE 

The College’s annual workers compensation insurance is scheduled to expire on December 
31, 2017.  Premiums for this insurance are determined by the estimated annual payroll, 
experience mod rate, and Foreign Terrorism and Domestic Terrorism coverage.   
 
The January 1, 2017 to December 31, 2017 premium to Illinois Public Risk Fund (IPRF) 
for workers compensation insurance was $76,678.00.  On behalf of Danville Area 
Community College, ONI Risk Partners requested bids from other insurance underwriters.  
A low bid of $52,886.00 was submitted from Zenith Insurance, Springfield, Illinois and 
reflects a 31% reduction in workers compensation insurance.  Premiums are paid using Tort 
Funds. 
 
Upon motion by Dr. Serfoss, and a second by Mr. Hill, the Board approved the low bid 
from Zenith Insurance in the amount of $52,886.00 for workers compensation insurance for 
coverage from January 1, 2018 through December 31, 2018.  The motion passed by roll call 
vote:  7 yeas, 0 nays. 
 

C. BOARD CONSIDERATION OF APPROVAL OF TRAVEL 
EXPENDITURES FOR TRUSTEES 

Per Public Law 99-0604, known as the “Local Government Travel Expense Control Act,” 
travel expenses for members of the Board of Trustees must be approved at an open meeting 
of the Board.   
 
A total of $541.54 was expended for travel expenditures over the last month for the ACCT 
Leadership Congress in Las Vegas on 9/25-9/28/17 for Mr. Greg Wolfe. 
 
Upon motion by Mr. Hill, and a second by Ms. Edwards, the Board approved the travel 
expenses listed above.  The motion passed by roll call vote:  7 yeas, 0 nays.   
 

D. BOARD CONSIDERATION OF TENURE 
RECOMMENDATIONS 
1. DR. STEFANIE DAVIS, INSTRUCTOR, RHETORIC 
2. MR. MARK HARDWIDGE, INSTRUCTOR, PHYSICAL 

SCIENCE 
Full-time faculty members completing their third academic year of probation must be 
granted tenure, extended another year of probation, or dismissed.  Dave Kietzmann and the 
respective supervisors have evaluated the instructors’ performance and personnel files to 
ensure that their credentials are in order.  These outstanding faculty members are an asset to 
the instructional programs at Danville Area Community College.  Both individuals are 
superior classroom teachers who will serve DACC well into the future.  
 
Upon motion by Mr. Wolfe, and a second by Dr. Serfoss, the Board approved tenure status 
for Dr. Stefanie Davis.  The motion passed by roll call vote:  7 yeas, 0 nays. 
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Upon motion by Mr. Hill, and a second by Dr. Serfoss, the Board approved tenure status for 
Mr. Mark Hardwidge.  The motion passed by roll call vote:  7 yeas, 0 nays. 
 
ITEM 15: INFORMATION 

A. COMMUNICATIONS 
 Letter from President Emerita Dr. Jacobs thanking the Board and the College 

administration for honoring her at last month’s Board meeting. 
 
ITEM 16: ADJOURNMENT 
There being no further business to discuss, Mr. Harby adjourned the meeting at 6:45 p.m.        
 
 
 
     __________________________________________ 
     Chairperson, Board of Trustees 
 
 
     __________________________________________ 
     Secretary, Board of Trustees 
 
 
 
Approved:  __________________________________  
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FINANCIAL REPORT 
December 14, 2017 
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Human Resources Report 

December 14, 2017 
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Human Resources 
 
(Recommendations of Employment are conditional upon all Human Resources 
processes being met.) 
 
     1. Student Workers and Work Study Students 

 
(Notice of Temporary Employment Contract) 
 
Anderson, Mitchell – Student Employee, Math/Science 
Effective Date: December 4, 2017 through June 30, 2018 
Rate of Pay: $8.25 per hour 
 
Donizoda, Rita – Student Employee, Child Development Center 
Effective Date: November 15, 2017 through June 30, 2018 
Rate of Pay: $8.25 per hour 
 
Merrick, Jung Ae – Student Employee, Math/Science 
Effective Date: October 1, 2017 through June 30, 2018 
Rate of Pay: $8.25 per hour 
 
Simpson, Ian – Student Employee, Business & Technology 
Effective Date: October 16, 2017 through June 30, 2018 
Rate of Pay: $8.25 per hour 
 

     2.    Recommendation of Health Insurance 
 

Health insurance will be offered to Tracy Thompson - Coordinator, Math/Science & 
Health Professions 

 Effective Date: January 1, 2018 
 

     3. Part-time and Additional Instructor Salaries, Fall Semester 2017 
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Board Consideration of Authorization for Destruction of  

Verbatim Recording of Closed Session Dated  
June 23, 2016 (written minutes of the named meeting  

were approved by the Board on November 15, 2016 
 
 

 
  

     
 
 
  
 
  
 
 
 
 
  
 
 



AGENDA ITEM:  11D 
 
AGENDA TITLE: BOARD CONSIDERATION OF AUTHORIZATION FOR 

DESTRUCTION OF VERBATIM RECORDING OF CLOSED 
SESSION DATED JUNE 23, 2016 (WRITTEN MINUTES OF THE 
NAMED MEETING WERE APPROVED BY THE BOARD ON 
NOVEMBER 15, 2016) 

 
DATE:   December 14, 2017 
 
RESOURCE: Stephen Nacco 
 
SUBMITTED FOR: ACTION 
 
SUMMARY: In accordance with the Open Meetings Act, as amended by Public Act 93-

523, a verbatim record has been kept of all meetings of the Board of 
Trustees of Community College District 507 that are closed to the public.  
The verbatim record is in the form of an audio recording.  The audio tape 
recordings of closed sessions are not subject to Board approval, nor are 
they open for public inspection or subject to discovery in any proceeding 
other than a court action to enforce the Open Meetings Act.  Tapes may be 
destroyed when at least 18 months have passed since the date of the 
meeting; the Board of Trustees has approved the written minutes of the 
closed meeting, regardless of whether the minutes have been released for 
public review; and there is no lawsuit pending regarding the legality of the 
closed sessions. 

 
 At least eighteen months have passed since the following meeting was 

held:  June 23, 2016.  Written minutes of the Closed Session were 
approved by the Board on November 15, 2016.    

 
  
  
 
 
 
 
 
 
 
 
 
ACTION 
REQUESTED: May we ask the Board to consider authorizing the destruction of the 

verbatim recording of the Closed Session dated June 23, 2016. 
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Board Consideration of Board Policy Revisions 
1.   Board Policy #4001 – Additional Education 

2. Board Policy #4012 – Cancelling Classes/Closing the College 
for Emergencies (including inclement weather) 

3. Board Policy #4051 – Salary Range Placement and 
Advancement for Additional Education/Training for Faculty 

 
  
 
  
 
 
 
 
  
 
 



AGENDA ITEM:  11E 
 
AGENDA TITLE: BOARD CONSIDERATION OF BOARD POLICY REVISIONS 

1. Board Policy #4001 – Additional Education 
2. Board Policy #4012 – Cancelling Classes/Closing the College for 

Emergencies (including inclement weather) 
3. Board Policy #4051 – Salary Range Placement and Advancement for 

Additional Education/Training for Faculty 
 
DATE:   December 14, 2017 
 
RESOURCE:  Lara Conklin, Jill Cranmore  
 
SUBMITTED FOR: ACTION 
 
SUMMARY: 1. Board Policy #4001 – Additional Education 
 

The proposed revision eliminates the sentence that refers to a form regarding 
salary range advancement which does not exist.  Additionally, Mr. 
Kietzmann’s title is being updated from Vice President to Executive Vice 
President.   
 
2.  Board Policy #4012 – Cancelling Classes/Closing the College for 
Emergencies (including inclement weather)  
 
The proposed revision moves the procedures for cancelling classes/closing 
the college from the Appendices to the procedure portion of the Board policy.  
The revision also includes the notification process as well as the option to 
delay the start of the college/classes in the event that conditions permit safe 
travel later in the day.   
 
3. Board Policy #4051 – Salary Range Placement and Advancement for 
Additional Education/Training for Faculty 
 
The proposed revision eliminates the sentence that refers to a form regarding 
salary range advancement that does not exist.  Additionally, a new sentence 
stating when the new salary amount will be effective is included.   

 
 
 
 
RECOMMENDATION:   May we ask the Board to approve the revisions of Board Policy #4001 

– Additional Education, Board Policy #4012 – Cancelling 
Classes/Closing the College for Emergencies (including inclement 
weather), and Board Policy #4051 – Salary Range Placement and 
Advancement for Additional Education/Training for Faculty. 



 

 

Index | Section 4000 – Human Resources 

Additional Education  4001 
 

Danville Area Community College wishes to encourage its employees to continue to improve their 

knowledge and skills.  The College will provide for that opportunity subject to the following 

provisions: 

 

Tuition Waiver 
 

Full-time employees are eligible to enroll and have the standard in-district tuition rate, 

technology/activity fees, and course fees waived for any Danville Area Community College credit 

course for which they are qualified.  Continuing part-time employees are eligible to enroll and have the 

standard in-district tuition rate, technology/activity fees, and course fees waived up to six (6) credit 

hours per semester.  Part-time faculty who are teaching at least three credit hours are eligible to enroll 

and have the standard in-district tuition rate, technology/activity fees, and course fees waived up to six 

(6) credit hours per semester during the semester in which the part-time faculty member is teaching.  

As part of the College Wellness program, full-time and continuing part-time employees are eligible to 

have the Fitness Center and Group Fitness continuing education course fees waived after the employee 

has completed the required corresponding four-course credit sequence.  Retirees are also eligible to 

have the Fitness Center and Group Fitness tuition and fees waived.  Some courses carry higher tuition 

rates but tuition waivers for those courses are limited to the standard in-district tuition rate.  Additional 

costs such as books, IncludEd fees, etc. are not eligible for tuition waivers. 
 

A spouse and dependents of full-time employees are eligible to enroll and have the standard in-district 

tuition rate waived for any Danville Area Community College credit course for which they are 

qualified.  A dependent child is defined as the natural or adopted child of the employee or the 

employee’s spouse and 26 years of age or under.  Course fees are NOT waived for dependents.  Where 

courses carry higher tuition rates, tuition waivers for those courses are limited to the standard in-

district tuition rate.  Additional costs such as books, IncludEd, fees, etc. are not eligible for tuition 

waivers. 
 

In the event of the death of a full-time employee, the employee’s spouse and/or dependents are eligible 

to enroll and have the standard in-district tuition waived for any DACC credit course for which they 

are qualified.  This benefit may continue for up to three (3) academic years following the death of the 

employee.  Additional costs such as books, IncludEd fees, etc. are not eligible for tuition waivers. 
 

Tuition waiver forms, which are available in the Human Resources Office and on the DACC website, 

must be completed before the class begins. 
 

Degree credit classes taken through the Corporate and Continuing Education Department are eligible 

for tuition waiver at the discretion of the Executive Vice President for Instruction and Student 

Services. 
 

The Tractor/Trailer Driver Training and CDL programs are not eligible for tuition waivers. 

 

http://www.dacc.edu/board/policies/index.php?
http://www.dacc.edu/board/policies/index.php?section=6000


Tuition Reimbursement 
 

Full-time and continuing part-time employees may request consideration for remuneration of tuition 

expenses at an accredited four-year institution for classes not available through Danville Area 

Community College.  Expenses will be figured per semester credit hour and reimbursed up to a 

maximum rate as established in Procedures.  Prior approval by the respective supervisor and the 

Director, Human Resources, and evidence of successful completion are required.  Tuition 

reimbursement forms must be completed prior to the beginning of the class and are available in the 

Human Resources office and on the DACC website.   
 

Effective July 1, 1982, College reimbursement will not be granted for additional training or credits 

earned which qualifies the faculty member for a new assignment or position. 
 

No reimbursement will be provided for credit or training which is obtained at College expense or 

which conflicts with a day of service, as defined by Board Policy 4013. 
 

Full-time faculty members who meet the requirements for salary range advancement will be granted a 

salary increase subject to deduction or repayment, whichever applies, at the current educational 

reimbursement rate, for any college reimbursement received since October 1, 1979, and thereafter.  

The form Application for Salary Range Advancement, available in the Human Resources office, must 

be filed prior to March 15 of the ensuing school year when salary range advancement is expected.  See 

also Board Policy #4051.   
 

Procedure 
 

The maximum credit hour tuition reimbursement is $200.00 per semester credit hour effective January 

1, 2015.  Quarter credit hour will be equated to semester credit hour. 
 

Other Education 
 

Participation in pre-approved seminars, workshops, or training sessions for instructors teaching in 

vocational/technical programs will be equated on the basis of one (1) semester credit hour for each 

fifteen (15) contact hours.  To be approved, these seminars, workshops, or training sessions must cover 

subject matter not normally available in regular university courses. 
 

In the case of pre-approved seminars, workshops, or training sessions related to a faculty member’s 

current assignment or anticipated assignment, satisfactory written evidence of successful completion 

verified by the presenter(s) of the seminars, workshops or training sessions must be submitted within 

ninety (90) days of completion to the Executive Vice President for Instruction and Student Services 

for final consideration. 
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Cancelling Classes/Closing the College for Emergencies  

(including inclement weather)  4012 

 

Procedures for cancelling classes or closing the College for emergencies (including inclement weather) 

are set forth in the appendices procedure below. 

 

DACC Emergency Class Cancellation/Closing/Delay Procedures        4012 

 

In the event of an emergency or severe weather conditions, every attempt will be made to post 

cancellation/closing announcements to the DACC website (http://www.dacc.edu), DACC employee 

and student email accounts, the DACC main switchboard (217-443-3222), and the Emergency Text 

Message Alert System** before 6 am.  These media are the official channels utilized by Danville Area 

Community College to communicate with employees and students. 

 

Any employee or student who lacks access to at least one of these channels should notify his or her 

supervisor to make alternate communication arrangements with friends or supervisors. 

 

The decision to CLOSE THE COLLEGE or DELAY START should be made before 5:30 am 

whenever possible.  Notification should proceed as follows: 

 

 The Vice President of Administrative Services, upon receiving a report about parking 

lot/sidewalk conditions from his/her staff, will notify the College President who will 

consult with the Executive Vice President of Instruction to make a closing decision prior 

to 5:00 am.  The Executive Director of College Relations will monitor local media and be 

in touch with the VVEDS Director to provide information to the President regarding area 

K-12 closings. 

 The College President will notify the Executive Director of College Relations and the 

Executive Assistant to the President/Secretary to the Board no later than 5:30 am. 

 The Executive Director of College Relations will notify the web master and the Director of 

Child Care and send an email to all students and staff; the Vice President of 

Administrative Services will send a Text Alert Message to all enrollees (staff & students) 

and change the main College switchboard message; the web master will put a Closing 

notice on the website; the Executive Assistant to the President/Secretary to the Board will 

notify the Board Chair by 6:00 am. 

 The Executive Director of College Relations will then notify local media and post a closing 

message on College-maintained social media sites; the Vice President of Administrative 

Services will notify Campus Security to post signs in all building entries and to monitor 

the main College entrance before 6:30 am. 

 

http://www.dacc.edu/board/policies/index.php?
http://www.dacc.edu/board/policies/index.php?section=6000
http://www.dacc.edu/


In the event of an emergency or severe weather conditions resulting in a facility closure, an 

announcement will be posted that, “DACC is CLOSED” and students and employees need not report 

to campus.  If it is determined that snow removal and road conditions will permit safe travel later 

in the day, the College will announce a DELAYED START and will state a specific time that 

employees and students should report and classes should resume.  If, in the case of a DELAYED 

START, an employee is unable to report for work or a student cannot attend classes, he or she 

should contact his or her supervisor or instructor to arrange leave.  In the event that weather 

necessitates “DACC is CLOSED” after the school day begins, all students and non-essential 

employees may go home. 

 

In the event that conditions are such that classes are cancelled, but College business will still be 

conducted, an announcement will be posted that, “Classes are CANCELLED, but DACC is OPEN; 

staff and administrators please report.”  If possible, staff and administrators should report to work as 

usual.  If a staff member or administrator is unable to report for work, he or she should contact his or 

her supervisor to arrange leave. 

 

There are some personnel who by the nature of their position will be working when classes are 

DELAYED and/or the College is CLOSED.  These essential personnel will be notified by their 

Supervisor. 

 

Should conditions change during the school day so that “classes are CANCELLED, but DACC is 

OPEN,” students may leave but staff and administrators should remain to allow College offices to 

conduct regular business.  Any staff member or administrator who wishes to leave should arrange 

leave with his or her supervisor at that time. 

 

**Please note that users must enroll with the text message alert system each August:  who have a cell 

number on file in Colleague are automatically enrolled each August and must opt out to avoid 

receiving these messages.  If your cell number is not on file, you may enroll on your own at:  
https://www.campusalerts.com/danvilleareacollege/ 

 

While the College works diligently with local broadcast media to provide accurate and timely 

information, there exists a possibility for miscommunication or delay via third party.  Notice will be 

given to select area broadcast media (noted below*) and will be posted on the College-managed 

FaceBook (Danville Area Community College and/or Dacc Danville) and Twitter (@DanvilleAreaCC) 

pages; however, none of these are official College communication channels.  Messages received 

through these media should be confirmed via the official communication channels listed above. 

 

*Select Area Media: 

 

Radio 

(FM) WDNL 102, WIXY 100.3, WLRW 94.5, K-Rock 94.9, WKZS 103.1 

(AM) WDAN 1490, WITY 980 

 

TV 

WCIA-Channel 3, WICD-Channel 15, WTHI-Channel 10-Terre Haute 
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Salary Range Placement and Advancement for  

Additional Education/Training for Faculty  4051 

 

Full-time faculty members may advance from one salary range to another upon completion of the 

educational qualifications for the next higher range.  Advancement to the next higher salary range will 

result in a salary increase of the difference between the current minimum and the next higher minimum 

per year.  The Application for Salary Range Advancement form, a sample of which is available in the 

Human Resources office, must be filed in the Human Resources office on or before March 15 for the 

ensuing school year.  The new salary amount will be effective the first of the month following 

approval by the Board of Trustees.  Salary ranges for specific educational levels are available in the 

respective Collective Bargaining Agreement, and the procedures for applying for advancement are 

available in the Human Resources office. 
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