Minutes Template Draft 
DACC NCA-HLC Self Study

Criterion X: (Title)
Committee Meeting Minutes

Date

Location

“Criterion Statement”

Present:

Guests/Resource Persons:

Introductions

Agenda/Objectives

Core Component:

· Discussion Summary

· Key Terms

· Key Questions/Statements

· Resources

· Data

· Participants

· Action Steps and Activities

· Timeline

Announcements

Meeting Adjourned:

Next Meeting: Date/Time/Location

Note: Number pages and send to Lynn Brauninger at lbraunin@dacc.edu
