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Instructions for Jaguar Spot Services

General Staff Services Faculty-Specific Instructions
Get Your ID & Password How to Log In
How to Log In View Your Class Roster(s)
View Your Pay Advice View Student Profiles
View Your Budgets Online Midterm Verification & Grading
*for Budget Supervisors Only
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How to Get Your ID and Password for the Jaguar Spot/Online Services/

Web Advisor:

STEP#1: Get Your ID and Password:

Type of User

Instructions

Forgot ID and/or Password?

Faculty & Staff

Contact the DACC Administrative
Data Systems department at the
emailsor phone numberslisted

bel ow to have your Faculty/Staff
User 1D and password set.

Matt Sawyer

217-443-8881

msawyer @dacc.edu
OR

Kim Colwel |

217-443-8769

kcolwell @dacc.edu

Contact the DACC Administrative
Data Systems department at the
emailsor phone numberslisted
bel ow

Matt Sawyer

217-443-8881

msawyer @dacc.edu

OR

Kim Colwell

217-443-8769

kcolwell @dacc.edu

Note for New Faculty & Staff: Your Supervisor or Division Dean will need to notify

Administrative Data Systems staff that you are a new employee.
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~/ How to Log In (through the Internet) to the Jaguar Spot/WebAdvisor

Step 1: Go to the DACC Website at www.dacc.edu

Step 2: Click on the Jaguar Spot located at the top of the webpage.
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About DACC

Courses and Programs

Tuition and Fees

Athletics Hit the Spot...
DACC Online Students, click on the Jaguar Spot to the left to access the student portal to online
Future Students technology. Hit the spot to get your ID and password for the first time, or to access

your schedule, bill, and grades
Current Students

Departments and 0ffces Extended Student Services Hours:
DACC Foundati {Counseling, Registration. Financial Aid, Cashier)
= te&C T Monday. August 16-Thursday. August 19 & Monday. August 23: BAM-TPM

Friday, August 20: 3AM-5PM
Working at DACC

Alumni Extended Bookstore Hours:
Monday. August 16-Thursday. August 19 & Monday. August 23: BAM-TPM

' Friday. August 20- 8AM-5PM

L)

&F‘é'uaf First day to charge to student accounts at the Bookstore is
Q.SPJ' IManday. August 16, 2010

Click on the Spot fo access
the Student Portal to Online

Tarhnnlamd
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Step 3: Click on the “Log In to the Jaguar Spot” option under the Faculty and
Staff section:

vorites  Tools  Help

The Jaguar Spot

Danwille Area Community College

Student Portal to Online Technology

Alumni (Past DACC Students)

# Get Your ID & Password
(First Time Retrieving ID)

Get Your ID & Password for the
guar Spot (WebAdvisor)

# Get Your Alumini ID B Password
(First Time Retrieving ID)

« Forget Your ID/Password? # Forget Your Alumni ID/Password? * FoNget Your ID/Password?

+ Log In to the Jzquar Spot # Log In to the Jaguar Spot * Log to the Jaguar Spot
(Formerly Online Services/WebAdwvisor) (Formerly Cnline Services/ WebAdvisor) (formerly Online Services/WebAdvisor)
+ Jaguar Spot Services & Records for + Jaguar Spot Services & Records for » Instructions for Jaguar Spot Services
Current Students Alumni
* Help for the Jaguar Spot Services
# Student Rights & Responsibilities # Student Rights & Responsibilities

« Help for the Jaguar Soot Services « Helo for the Jaguar Soot Services

Step 4: You are now on the actual log in page for the WebAdvisor/Online
Services. Select the Log In option at the top of the page:

Danville Area Community College

LOG N RAAIN WRENLF CONTACT US

gin on August 18th.

Welcome Guest!

Welcome to Danville Ares Community College's WebAdvisor .

Visitors and Prospective Students may view Course
Listings.

If you have a User 1D and Password, please Log-In and
select from the available options.

Continuing Education

Prospective Students




Step 5: Enter your User ID and Password. (These are obtained through DACC’s
Administrative Data Systems department. Contact Matt Sawyer at
msawyer(@dacc.edu or 217-443-8881.

The first time you log in, you will be asked to change your password immediately
in order to ensure maximum security. Please enter the required information on the
screen and click on the SUBMIT button.

] Danville Area Community College

LaG IN fAairs MENL CONTACT US

Welcome Guest!

LogIn

User D ||

Pazswoard: I

Show Hirt: [

| suBmiT |

CHANGE PASSWORD LoG OQUT RAAIN MENU CONTACT US

Change Password

Your passwvord has expired. Please choose a new passvord.

Your newy passyword must be 6 to 9 characters in length and include both letters and numbers.

* = Required

User ID: %*

Old Password, *

Canfirm Password, *

Mewy Passwaord: % I

Wy pas=zword hint:

SUBMIT

Step 6: Click on Submit.



Once you’ve changed your password, WebAdvsior will recognize you and offer
more options on your secured webpages:

I I VI e T (e L | I

= = @Webndvisnr Main Menu
Danville Area Community College

CHANGE PASSWORD LoG Our A MENU CONTACT US
Congratulations to the "“Class of 20101
Students......the 2010 Summer Semester is at anx ...
Have you registered for the 2010 Fall Semester yet? L - _ses begin August 23rd.
The DACC StaffFaculty Fall In-Service will be 8- 4ast 18th - “0th.

DACC will be closed September 6th ip -_sservance of Labor Da,

Corporate and Community Ed and College for Kids
Welcome Stacy!
Welcotme to Danville Area Community College's WebAdvisor .

Visitors and Prospective Students may view Course
Listings:

If you have & User ID and Password, please Log-In ancd
select from the available options.

Daone webady.dacc edu:

The option boxes (Continuing Education, Students, Faculty, Employees, Advisors)
on this screen may move due to the type of web browser you are using.

Some employees will only have access to 2 or 3 option boxes. It will depend on
your responsibilities on campus.



HOW TO LOG OUT:

Step 1: Click on the LOG OUT option at the top of the screen.

Danville Area Community College

CHANGE PASSWORD LOG QuUT A WEnL FACULTY MENU CONTACT US

FACULTY - WEEBAD! ? CLULTY MERLU Welcome Richard!

Communication

iy Documents

| Faculty Information |

My Advisees
Advizees

Class Roster

Grading

Search for Sections

iy Class Schedule

Studert educational planning
Studert profile

Step 2: For security purposes, Colleague will ask you to close out of your web
browser. Click on OK.

Danville Area Community College

LOG IN 1A MIENU CONTACT US

t the Bookstore to uclent finan.

egqin on Avgust 18th.

Microsoft Internet Envlorer
ou are niow lodged aut af Wwebadvisar 3.0,
Welcome Guest! . i
To insure the secuy of data, vou should now close vour browser window, To close
Wfelcome to Danvile Area Co yaur brawser naw, gk OK
Visitors and Prospective ! Ok I Cancel
Listings.

If you have a User 10 and Password, pleaze Log-In and
select from the available options.

Continuing Education

Prospective Students




Step 3: Select YES to close the window.

2} Webadvisor Main Menu - Micvosoft Internet Explorer

File Edit View Favorites To Help

HBack ~ = - (2 ol | @¥arch Gl Favorites P Media @l By S -

Address I@ https:/fwebady,dacc, edu: 8448/ Webadvisor fvebadvisor  TYPE=MEPID=CORE-WEBMAINET OKENIDE=43174 147698\ ARN=Y j E?GD

Danville Area Community College

LOoG IN TAAIN TAENL CONTACT US

ﬂ&
x

| »

Studerts...August Sth is the fir: i can choarge books st the Bookstore to your student financial aid accounts.

Hs Fall c n on Augus. 18th.

Microsoft Inter et Explorer

Welcome Guest!

Welcome to Danville Ares Community Coll

Visitors and Prospective Students m ifEs M

Listings.

If you have s User ID and Password, please Log-In and
select from the availsble options.

Continuing Education

Prospective Students

[
3 Qpening page https:Il',l'webadv.dacc.edu:8443||'Web.ﬂ.dvisDrIl'WebAdvisor?&TYPE=M&PID=CORI|| l_l_la_lﬂ Internet
Hstart || = & | o | Sre. | e [[@we.. B, | & SOBS sasmm

You will be completely closed out of your web access and Colleague!

NOTES TO REMEMBER:

e For security purposes, your login will “time out” after 20 minutes. If you re-
enter your ID and password, it will take you right back to the place you were
at in Colleague Web.

e If you are having problems with your password, please contact Matt Sawyer
at 443-8881 or at msawyer@dacc.edu or Kim Colwell at 443-8769 or
kcolwell@dacc.edu.

e If you have questions about grading or enrollment information, please contact
the Admissions & Records department at 443-8801 or Stacy Ehmen at
stacy(@dacc.edu.
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Faculty-Specific

How to Log In (through the I nternet)
to the Jaguar Spot/WebAdvisor

Step 1: Go to the DACC Website at www.dacc.edu

Step 2: Click on the Jaguar Spot located at the top of the webpage.

—
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About DACC

Courses and Programs

Tuition and Fees

Athletics

DACC Online

Future Students

Current Students

Departments and 0f

s

DACC Foundati

Corporate & Commu

ity Ed!

Working at DACC

Alumni

Hit the Spot...

Students, click on the Jaguar Spot to the left to access the student portal to online
technology. Hit the spot to get your ID and password for the first time. or to access

your schedule, bill, and grades

Extended Student Services Hours:
{Counseling, Registration. Financial Aid, Cashier)
Monday, August 16-Thursday, August 19 & Monday. August 23: BAM-TPM

Friday, August 20: 8AM-5PM

Extended Bookstore Hours:

Monday. August 16-Thursday, August 19 & Monday. August 23: 8AM-TPM

Friday, August 20- 8AM-5PM

First day to charge to student accounts at the Bookstore is

Monday, August 16, 2010

Click on the Spot to access
the Student Portal to Online

Tarhnanlnmed
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Step 3: Click on the “Log In to the Jaguar Spot” option under the Faculty and
Staff section:

vorites  Tools  Help

The Jaguar Spot

Danwille Area Community College

Student Por¥al to Online Technology

C Students Alumni (Past DACC Students)

# Get Your ID B Password # Get Your Alumini ID B Passwaord
{First Time Retrieving ID) (First Time Retrieving ID)

Get Your ID B Password for the
guar Spot (WebAdvisor)

« Forget Your 1D/Password? « Forget Your Alumni ID/Password? t Your IDJPassword?

* Log In to the Jaguar Spot + Log In to the Jaquar Spot # Log IM4o the Jaguar Spot

(Formerly Online Services/WebAdvisor) (Fformerly Online Services/WebAdvisor) (Formerly Online Services/WebAdwvisor)
+ Jaguar Spot Services & Records for + Jaguar Spot Services & Records for » Instructions for Jaguar Spot Services
Current Students Alumni
# Help for the Jaguar Spot Services
# Student Rights & Responsibilities # Student Rights & Responsibilities
+ Help for the Jaguar Spot Services + Help for the Jaguar Spot Services

Step 4: You are now on the actual log in page for the WebAdvisor/Online
Services. Select the Log In option at the top of the page:

Danville Area Commuinity College

LOG IN NTAIN IRENU CONTACT US

ne Bookstore to your student final unts.

Welcome Guest!

Welcome to Danville Ares Community College's WebAdvisor .

Visitors and Prospective Students may view Course
Listings.

If you have a User 1D and Password, please Log-In and
=elect from the available options.

Continuing Education

Prospective Students




Step 5: Enter your User ID and Password. (These are obtained through DACC’s
Administrative Data Systems department. Contact Matt Sawyer at
msawyer(@dacc.edu or 217-443-8881.

The first time you log in, you will be asked to change your password immediately
in order to ensure maximum security. Please enter the required information on the
screen and click on the SUBMIT button.

] Danville Area Community College

LaG IN fAairs MENL CONTACT US

Welcome Guest!

LogIn

Uszer IC: ||

Pazswoard: I

Show Hirt: [

| susmiT |

CHANGE PASSWORD LoG OQUT RAAIN MENU CONTACT US

Change Password

Your passwvord has expired. Please choose a new passvord.

Your newy passyword must be 6 to 9 characters in length and include both letters and numbers.

* = Required

User ID: %*

Old Password, *

Canfirm Password, *

|
|
Mewy Passwaord: % I
|
Wy pas=zword hint: I

SUBMIT

Step 6: Click on Submit.



Once you’ve changed your password, WebAdvsior will recognize you and offer
more options on your secured webpages:

UM ]S
CHANGE PAS® «ORD LOG QUT NaAIN NFENLE CONTACT US
Student=. ... August §th is the  *st day vou can charge book - at the Bookstore to your student financial aid accounts.

H + begin on # agust 18th.

Welcome Richard!

Welcome to Danvile Area Community College's WelNdvisor .

Visitors and Prozpective Students may view Coursa
Listings.

If you have a User 10 and Password, pleaze Log-In and
=elect from the available options.

Contim.ng Education

Students

- Faculty

Click Here

For class roster, grading, and student information, you will click on the
box on this screen/webpage. Note: The option boxes (Continuing Education,
Students, Faculty, Employees, Advisors) on this screen may move due to the type
of web browser you are using.

The option boxes (Continuing Education, Students, Faculty, Employees, Advisors)
on this screen may move due to the type of web browser you are using.

Some employees will only have access to 2 or 3 option boxes. It will depend on
your responsibilities on campus.



HOW TO LOG OUT:

Step 1: Click on the LOG OUT option at the top of the screen.

Danville Area Community College

CHANGE PASSWORD LOG QuUT A WEnL FACULTY MENU CONTACT US

ULTY - WEEBAL LLTY MERL Welcome Richard!

Communication

iy Documents

| Faculty Information |

My Advisees
Advizees

Class Roster

Grading

Search for Sections

iy Class Schedule

Studert educational planning
Studert profile

Step 2: For security purposes, Colleague will ask you to close out of your web
browser. Click on OK.

Danville Area Community College

LOG IN TAAIN WTENU CONTACT US

the Bookstore to udent finan C unts.
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Wou are now [ogh
Welcome Guest!

Welcome to Danville Srea Co your brawser now, clig Ok

Visitors and Progpective ! 874 I Cancel
Listings.

If you have a U=er 1D and Password, please Log-In and
=elect from the available options.

Continuing Education

Prospective Students




Step 3: Select YES to close the window.

2} Webadvisor Main Menu - Micvosoft Internet Explorer

== x]
File Edit View Favorites To Help ﬁ

HBack ~ = - () ) | @¥arch Gl Favorites  EPMedia @l By S -

Address I@ https: fjwebady . dacc, edu: 844§ Webadvisor 'Webadvisor TYPE=MAPID=CORE-WEMAIN&TOKEMNID R=43174 1476920 AR N="Y j i"'}GD | Links *

Danville Area Community College r

LoG IN NAAIN IRENU CONTACT US

ugust 8th iz the first day = gt the Bookstore to yo

Fall claz

Welcome Guest!

Welcome to Danville Area Community Call

Yes Mo

Yisitors and Prospective Students m
Listings.

If you have & User 1D and Password, please Log-In and —
zelect from the available aptions.

Prospective Students

Continuing Education

[
|@ Qpening page https:,l',l'webadv.dacc.edu:8443,|'Web.ﬂ.dvisDr,I'WebAdvisor?&TYPE=M&PID=CORI|| l_l_Elﬂ Internet
Mstart || - e || o | Bre. | My |[Eiwe.. B | G>OBS) smsam

You will be completely closed out of your web access and Colleague!

NOTES TO REMEMBER:

e For security purposes, your login will “time out” after 20 minutes. If you re-
enter your ID and password, it will take you right back to the place you were
at in Colleague Web.

e Ifyou are having problems with your password, please contact Matt Sawyer
at 443-8881 or at msawyer@dacc.edu or Kim Colwell at 443-8769 or
kcolwell@dacc.edu.

e If you have questions about grading or enrollment information, please
contact the Admissions & Records department at 443-8801 or Stacy Ehmen
at stacy(@dacc.edu.
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Jaglie:
\/ View Your Class Roster (s) on the Jaguar Spot/WebAdvisor

Step 1: Go to the DACC Website at www.dacc.edu. Log in to the Jaguar Spot/
WebAdvisor Services.

From the FACULTY MENU (see below), you have several options. For now, the
options you will use the most include the Class Roster, Grading, Search for
Sections, and My Class Schedule.

Danville Area Community College

CHANGE PASSWORD LOG QUT NIAIN AFENLS FACUL TY NIENL CONTACT US

FACULTY - WEBADVISOR FOR FACULTY MERMLI Welcome Richard!

| Communication |

by Documenits

| Faculty Information |

by Advisees
Advizees

Clasz Roster
Grading
Search for Yections

\ [ T =, '

Step 2: For class roster information, Click on Class Roster.


http://www.dacc.edu/�

Step 3: Select the semester/term from the drop down box. Please Note: Terms are
denoted in the following method: the year of the term is first, followed by  the
first two letters of the semester. Examples:

2010SU = Summer 2010 Semester
2010FA = Fall 2010 Semester
2011SP = Spring 2011 Semester

*Winter Term classes are part of the Spring Semester.

Danville Area Community College

CHANGE PASSWORD LOG OUT NTAIN AAENLE FACUL TY¥ WFENU HEL P CONTACT US

FACLULTY Welcome Richard!

Class Roster

Select & Term

or Enter 5 Date Range I

| [

SUBMIT

CHANGE PASSWORD Las QuTr NTAIN TAENLU FACULTY NENU HELP CONTACT US

WebAavisor; .-

Step 4: Click on the Submit button once the term has been selected.



Each faculty member will see a list of the class sections that they will be teaching
for the term specified on the previous screen. Note: You will not be able to view
the classrosters, grades, etc. of classesyou are not teaching.

Step 5: Click on the “Choose One” box to the left of the course section that you
want to view.

Danville Area Community College

CHANGE PASSWORD LOG OUT NFAmN AFENLY FACULTY MENU HELP CONTACT US
FACULTY Welcome Richard!
Class Roster
. Meetin Days of
Course Name and Title Term Bldg Room . 4 s
Times Week
GEDG 154 yWH World Regional 2008F A,
Geography
HIST 111 wWH Western Civilization | 2008F &
I
HIST 122 wH Modern Latin 2008F &
America
HIST 151 B US, History to 1865 | 2008F4& | CT 101 09: 3040 - Tl
10:202M
HIST 151 wWH LS. Histaory to 2008F A,
1865
HIST 152 C .S, History Since 2008FA | CT 101 10:308M - Tl F
1865 11: 2040

Step 6: Click on the SUBMIT button (at the bottom of the screen/page...not
shown on this screen shot) once the section has been selected.



Examgle Qf a Class Roster: .
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CHANGE PASSWORD LoG OUT AT MENL FACLE TY MENL HELP CONTACT US

FACULTY Welcome Richard!

Class Roster

Course Name and Title
GEQG-134-40H World Regional Geography

Instructors
Ir Richard |. Pate

Student 1D Access E-mail address Pass Class Status Credits CEUs Student
Aud Profile
Black, 1234 acookied7E@anl.com =0 ey 3.00 r
- o elletteirl@hatmail.com, FR Ney/ﬁ r
| Jane rob_lusnni@pecplenc com /
//

//

For more information about the students enrolled in the section, you can click on
the “Student Profile” box to the right of the specific student you are interested in
learning more about.

Click on the SUBMIT button at the bottom of this screen/page (not shown on this
screen shot) to view the student’s profile or to exit the screen/page.

Don’t forget to Log Out when finished!



JaYspet
\./ View a Student’s Profile on the Jaguar Spot/ WebAdvisor

Step 1: Go to the DACC Website at www.dacc.edu. Log in to the Jaguar Spot/
WebAdvisor Services.

From the FACULTY MENU (see below), you have several options. For now, the
options you will use the most include the Class Roster, Grading, Search for
Sections, and My Class Schedule.

.

Danville Area Community College

CHANGE PASSWORD | Lo OuT Niaire MENU Facu Ty Meny CONTACT Us

FacuLTy - WEBADVISOR FOR FacuLTy MENU Welcome Stacyl

iy Documents

| Faculty Information |

My Advizees
Advizees

Clazs Roster
Gracing

Search for Sections
Wy Class Schedule
Student educational planning
Student profilz
Mairtain Books:
Micterm and Final Grading

CHANGE PASSWe 270 LoG QuT A IENL FACUETY MENU | CONTACT US

WebAdvisor;..

Step 2: For student contact information, Click on Student Profile.

Step 3: Enter the student’s 7-digit ID # or SS#. Click on Submit.


http://www.dacc.edu/�
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Danville Area Community College

CHANGE PASSWORD | Lo Qurt | Iain WRENU FACULTY MENU HELP CONTACT Us

Welcome Stacy!

Student profile

Erter the student's ID or Social SecurityfSocial Idertification Mumber

Studert ID |9999999
Social Security Mumber I
SUBMIT |

CHANGE PASSWORD | Loc OuT IMaw Metiu Facie 7y Meny | HELp | Contact Us

Example of a Student’s Profile Information:

B T e gy mmm e e =

Welcome Stacyl

Student Profile

Stucent I© 0000738
Preferred Name  Ms Stacy L. Ehmen
Address

E-mail Address Type
stacy@Edace el College Email

Phone Numt Extensi Type

217-562-2365 Home

217-202-5599 Cell

217-583-3203 Home
Academi Academi Anticipated Academic . . Lo
Program Level Degree Completion Date Standing Major Minor CCD Specialization
Accounting A5 (H]e] ANS oFMo Accounting

ALS

Advisor Advisor Type Phone Numhber Extension E-mail Address Office Hours

[ nore specitied | [ [ [ | |

Counselor  Counselor Type Phone Number Extension E-mail Address
| MNone Specified I

Foreign Lang

ge Information _ [EreaaRE]

Daone webady.dace. edu:

Step 4: Click on OK at the bottom of the Student Profile (not shown above) to
exit the student and return to the Faculty Menu page.

Don’t forget to Log Out when finished!
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